CardSnacks

How to Create
a Budget for a
Team Member



1 Go to cardsnacks.com. Click on your account icon in the top right

corner, then click on your Team account. (If you don't already have a
Team account, click here to learn how to create one).
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2 After switching to your Team account, click “Account”.

Explore Your cards Contacts Business Pricing Resources @

You are currently on your team account g
. e Sam Johnson
ard categories Personal account

Hawkins Real Estate Q@

Team account

Account

@ Subscription
P

@ Help

C Logout



https://mobigram.s3.us-west-2.amazonaws.com/Tutorial+PDFs/CardSnacks+-++How+To+Setup+a+Team+-+Current+User.pdf

3 Click on “Team balance”.
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4 Ensure you have money in your Account balance. To learn how to
add team funds, click here.
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5 Click on “Team members”.
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Want to add money?
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https://8728071.fs1.hubspotusercontent-na1.net/hubfs/8728071/CardSnacks_How_to_Add_Funds_To_Your_Team_Balance_2.pdf

6 Click on the three dots next to the Team member you want
to give a budget. Then, click “Add funds”.

You are currently on your team account

Change role to admin

Team members ractn®

Sam Johnson Bob Smith

/ Enter the amount you want to add to this person’s budget. Then,
click “Confirm”.

Add funds to Bob's account

Bob's balance is currently $0. How much money would you like to add to his
account? (Max: $1000)

$ 50

*Bob’s new balance will be $50




The amount you added should appear under the
member’s name.
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If you want to remove the funds you added, click on the

three dots next to the Team member's name. Then, click
“Remove funds”.
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8 Enter the amount of money you want to remove. Then,
click “Confirm”.

Remove funds to Bob's account

Bob's balance is currently $50. How much money would you like to remove from
his account? (Max: $50)

$ 50

*Bob's new balance will be $0




